
 

 

 

 

REAL ESTATE AGENT BID REQUIREMENTS and BID FORM 
 
 
INTRODUCTION 
 
The City of Osawatomie is requesting bids from licensed real estate agents to list 33300 Bethel Church 
Road; Osawatomie, KS 66064. 
 
TIME SCHEDULE 
 
The City will use the following timetable, which should result in a contract by April 1, 2024, or earlier: 
 

Issue RFP January 29, 2024 
Deadline for Submittal of Proposals February 8, 2024 
Begin Listing of Property April 1, 2024 

 
INSTRUCTIONS FOR PROPOSALS 
 
Send all proposals to: 
 

Tammy Seamands, City Clerk 
City of Osawatomie, Kansas 
PO Box 37 
Osawatomie, Kansas 66064 
tseamands@osawatomieks.org 

 
1. All proposals must be received by 3:00pm on February 8, 2024 in a sealed envelope clearly 

labeled “Attention: City Clerk, Hays House Sales Agreement” 
2. Bids may be hand delivered to City Hall (509 5th Street, Osawatomie, KS 66064) but no faxed or 

telephone proposals will be accepted. 
 
SCOPE OF SERVICE 
 

1. Standard real estate listing agreement is acceptable. 
 

BID REQUIREMENTS  
  

1. City seeks highest and best offer for the sale of the subject property.  
2. City will award the real estate sales agreement to the agent with the successful, lowest bid on 

percentage for commission. 
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REAL ESTATE SALES AGREEMENT BID FORM 
 
   
THE CITY OF OSAWATOMIE RETAINS THE RIGHT TO REFUSE ANY OR ALL BIDS   
 
Contractor agrees to perform the above-described work for the sum of:   
 

ADDRESS REAL ESTATE AGENT NAME PROPOSED COMMISSION 
PERCENTAGE 

33300 Bethel Church 
Road 

  

 
BIDDER INFORMATION AND AUTHORIZATION   
 
Business Name  _________________________________________________________________   

Federal ID Number _______________________________ Incorporated?  Yes ______ No _______   

Mailing Address _______________________________________________________________________   
   (Street)   (City)   (State)   (Zip) 
 
Business Phone ______________________________   Mobile Phone ____________________________    
 
With my signature below, I affirm that I am authorized to submit this bid on behalf of the above-named 
business and that this bid considers that all work performed under this bid will meet all requirements 
listed above and any and all local, state and federal laws.    
 
  
______________________________________________   ___________________ 
Agent and/or Broker Signature        Date 
 
 

PLEASE SUBMIT THIS BID SHEET WITH A COPY OF YOUR INSURANCE POLICY 
 


